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Section 1: History of the YMCA 
 

The YMCA of the Monterey Peninsula: Yesterday, Today, and Tomorrow 
  

Thank you for the opportunity to introduce you to the YMCA of the Monterey Peninsula as a 
force for helping our neighbors build strong kids, strong families and strong communities.  
  
Our YMCA of the Monterey Peninsula was founded in 1915 under a tent at Asilomar Beach in 
Pacific Grove, California. Since its inception, the YMCA has been teaching the values of caring, 
honesty, respect and responsibility.   
  
In 1920, we moved into Aurora Hall, Monterey’s Portuguese Social Hall, on Cannery Row.  In 
1930, we moved again into the Pacific House down by Monterey’s municipal pier.  
  
Our YMCA of the Monterey Peninsula was built as a USO in 1941 on the site of the first 
settlement in Monterey, the Royal Presidio of Monterey.  An excavated section of the Presidio 
on our property in 1972 uncovered coins, flintlock, tiles, bullet shells, beads, a silver statue and 
copper canon balls which are on display at the Maritime Museum.  Our USO had programs like 
Sunday night suppers, chess tournaments, ballroom dancing, TV watching, ballet and so much 
more.  Billiards, ping pong and Joe’s snack bar in the back room were enjoyed by many.  
  
Our YMCA turned into an Armed Services YMCA in 1977 and changed again into a Community 
YMCA in 1984, providing a service to the City of Monterey as the Tourist Information Center.  
The YMCA Service Club, known as the Y’s Men’s Club, raised money for scholarships so youth 
could participate in the YMCA’s activities regardless of financial ability to do so. 
  
In 1990, the YMCA of the Monterey Peninsula joined the other YMCAs in our area to form the 
Central Coast YMCA Association.  Our Association also includes Salinas YMCA, Watsonville 
YMCA, San Benito YMCA and the South County YMCA in Soledad.  We are currently putting 
the finishing touches on newly renovated and expanded facilities at our Salinas and Watsonville 
Y’s.  Look for opening celebrations from both early in 2008.  In 2006 our Association involved 
over 25,000 people in values based programs.  
  
How many have a Y experience—learning to swim, camp, sports? 
  
The YMCA started as an organization in London, England in 1844 and came to America in 
1851.  Now In 2007, the YMCA touches 120 countries around the world and over 10,000 
communities across America.  One out of every three Americans reports being a YMCA 
member at some point in life, but what’s even more remarkable is that the YMCA has touched 
virtually all Americans in some way.   Did you know the YMCA invented basketball, volleyball 
and racquetball?  Physical Fitness as we know it today started at the YMCA.  YMCAs pioneered 
camping, public libraries, night schools and teaching English as a second language.  YMCAs 
introduced the world’s first indoor swimming pool and group swimming lessons.  
  



In addition, YMCAs provided the right environment for ideas and organizations that might never 
have started without them.  The Boy Scouts of America, Camp Fire Girls, the Negro Baseball 
League, the Gideons, Toastmasters and Father’s Day all got their start at a YMCA.  And 
YMCAs have provided war relief since the Civil War, aiding millions of soldiers at home by 
starting the USO, which stands for the United Service Organizations.  Today, Collaboration is 
critical to YMCAs' efforts to develop and implement effective community-based solutions. 
  
Above all, the YMCA movement is about people – all ages, races, religions and incomes.  The Y 
was founded by volunteers and is guided by a volunteer board management with support from a 
professional staff.  People like First Lady Eleanor Roosevelt, Actor/Comedian Bob Hope, 
Actor/Comedian Joe Brown, Actor/Director Clint Eastwood, Cartoonist Hank Ketchum, 
Astronaut Dan Bursch and White House Chief of Staff Leon Panetta have been part of our 
YMCA of the Monterey Peninsula. 
  
The YMCA changes to meet the needs of youth and families in our community.  We have had 
programs like swim lessons, Y Indian Guides and Bridge Club.  Today we are now known for 
programs such as afterschool childcare, day camp, youth sports, adult fitness and teen 
activities.  YMCAs are the largest providers of childcare in the United States, operating nearly 
10,000 childcare sites across the country, providing high-quality, and affordable care to more 
than 500,000 children. YMCA’s also serve nearly 10 million children under the age of 18 through 
activities such as camping, sports and afterschool programs. YMCAs are the largest employers 
of teenagers in the country.  Whatever the program and regardless of timing, we are focused on 
building strong kids, strong families and strong communities by teaching values.  
   
Because YMCA’s are driven by the communities they serve, each YMCA is different.  
But all are driven by the commitment 

● To develop leadership qualities in youth 
● To promote healthy lifestyles for all ages 
● To help strengthen families and meet their needs 
● To be an important resource in our communities 
● To make Y programs available to all regardless of ability to pay through CSC 

  
Who we are the Y difference 

● Mission driven 
● A non profit organization 
● Open to all 
● Mind body spirit 
● KFC 
● Core Values 
● Community Collaborators, Schools, MPC, Legal System 

  
 
 
 



Section 2: Tutor Ethics  
 

As a Tutor... 
 

● I will focus on building the student’s self-esteem and independence through positive 
encouragement. 

● I will be a sensitive, caring, and honest adult role model when interacting with the 
student. 

● I will show the importance of acting with integrity and having good character.  
● I will create opportunities for achievement motivation through engaging activities. 
● I will provide support for the student’s class assignments so that they may turn in their 

homework on time.  
● I will provide an environment that promotes attentive learning engagement. 
● I will explain the importance of honesty to the student and always speak the truth. 
● I will display the positive effects of taking responsibility for one’s actions.  
● I will demonstrate interpersonal competence through my actions so the student will 

understand their relationships with their peers and others.  
● I will promote positive family and peer communication and keep my own personal 

values, beliefs, and lifestyle to myself. 
● I will help the student set reachable expectations and goals for their own learning 

styles. 
 

A Tutor is... 
 

● Achievement-oriented because the student and tutor will set goals and work together 
to accomplish them. 

● Non-judgmental because they will provide a positive environment that is inclusive to all 
learning styles. 

● Adaptive and Responsive to the student’s needs, frustrations, and challenges.  
● Curious so that they can discover and lead effective and engaging activities. 
● Positive and Supportive so the student feels cared for and comfortable during their 

tutor sessions.   
● Dedicated to the student, their academic studies, and their personal achievement. 

 
A Tutor is not… 

 
● A baby-sitter because the assistance they give is important and beneficial to the 

student’s academic success.   
● A classroom teacher because they are not in the classroom and should not be 

expected to know everything the student has learned.  It is necessary to speak with the 
teacher prior to the tutoring session to understand important concepts or material that 
was covered during class.   

● Responsible for every answer because they are still a student themselves, therefore, 



they should not feel pressure to know everything.  It is okay and expected of them to ask 
for help and guidance when necessary.   

● A counselor because they are not trained to handle sensitive issues.  Speak with the 
student’s teacher if a student has shared private information. 

 
A Tutor Should be… 

 
● positive 
● supportive 
● engaging 
● responsible 
● respectful 
● on-time 
● confidential  
● flexible  
● professional  
● dedicated  
● determined 
● focused 
● caring 
● fun 
● attentive 
● dependable 
● knowledgeable  
● creative 
● excited 
● understanding 
● honest  

 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 



Section 3: Establishing Tutoring Environment 
 

Setting the Tone for the First Tutorial 
 
Setting a positive and friendly tone from the outset of your first meeting is important for the 
success of your tutoring sessions.  Some students may be shy or nervous about working with 
an older student, so you must try to put them at ease.   
 
1. Establish yourself as someone who your tutee can trust.  In accordance to the values listed in 
the previous section, your tutee must feel that you are accepting of them no matter what 
academic problems or challenges they face.  Your interaction must be warm and personal 
without overstepping boundaries. 
 
2.  Establish the fine line between being their friend and being their task-master.  Finding the 
balance between formal and informal is necessary.  It is important to spend time getting to know 
them, however, do not spend a lot of time talking outside an academic context. 
 
3. Show an interest in your tutee and do not be afraid to share some of your own learning 
experiences to put them at ease.  
 
4.  Your tutee needs to know that many people have difficulties learning new material or 
concepts.  If you feel comfortable, share tips that have helped you overcome certain difficulties. 
 
5. Remember, you are not their teacher.  Do not be too serious.  You should try to establish an 
environment where they are comfortable learning and completing work in.   
 
6.  Remember that your tutee needs your assistance.  Be friendly, try to always greet them with 
a smile, be sensitive to their emotional state, and read their body language if possible.   
 
The Basics  
 
1.  Do not be tardy.  Make sure you arrive with enough time to take care of any logistics before 
you begin your tutor session.  
 
2. Make sure to bring your tutor logs and assessment materials.  Pens, pencils, paper, etc. will 
be provided for you at your tutor site.  
 
3. Sit next to your tutee whenever possible.  Sitting across from them can create a feeling of you 
vs. them.  Try sitting on the side that is their writing hand so you have easy access to their work.   
 
4. Use a structured routine for each session so that your tutee knows what to expect from you.  
Work with them to establish the best routine for their learning style.  
  
 



Goal Setting 
 

Be specific when setting goals for each tutoring session.  You might want to create a daily, 
weekly, or monthly checklist and/or calendar in order to keep yourselves on track.  This will 
allow your tutee to see the progress that they are making with each session.   
 
During the first session you should create a list of long-term learning objectives.  These can be 
broken down into:  
 

● I want to be able to DO 
● I want to be able to KNOW 
● I want to have EXPERIENCED  

 
-If it is difficult to get a conversation going, ask questions about any upcoming assignments or 
material that was covered in class(es).  
 
-Remind your tutee that they know more than they think. Show an interest about any topic or 
project that they share with you. Be prepared to do some research on your own to learn more 
about what interests them.   
 
-Plan together how the two of you will address long-term projects. Use your planners to set 
goals of the manageable parts. Be flexible when/if you run into the unexpected. 
 
-For each subsequent session, sit with your tutee and give them time and space to identify the 
task(s) that they want to work on with you.  
 
-You can provide the initial prompt, but allow the student to talk over their tasks. After working to 
identify the tasks, figure out what steps you need to take to address the task(s).  
 
-You can break down the task by determining what the student understands already, what they 
are confused about, and what they want to understand. Use this framework to establish your 
timetable for the rest of the tutor session.  
 
-Keep in mind that you may only be able to address part of the task(s) in one session and may 
need to address other tasks in subsequent sessions.   

 
Ending a Session  

 
Wrap up the session by asking your tutee to summarize what you worked on together. Ask 
questions that encourage them to explain the learning process they went through to understand 
the material you covered. This will further allow the student to develop their understanding of the 
material.  Remember to be positive, thank the tutee for their hard work, and acknowledge that 
you are excited for your next session together.   
 



Section 4: Student Learning Styles  
 

How We Learn (Auditory, Visually, or Tactually)  
 

As a tutor, it is important recognize that each student has a different learning style. 
Understanding how your tutee learns will help you develop specific techniques or lessons to 
address their strengths.  Some students are auditory, visual, or tactual learners, all of which rely 
on different functions of our brain to process information.   
 

● A auditory learner needs to hear information  
● A visual learner needs to see information, pictures, or diagrams.  
● A tactual learner needs to involve touch in the learning process.   

 
Before you get a sense of how your tutee learns, it would be a good idea to understand how 
YOU learn as well.  Please see the appendix section for a self-test by Education Planner which 
will highlight how you as a learner come to understand information.   With this knowledge in 
mind, you will be better able to address the needs of your student and the preparation work that 
you will need to do prior to beginning a session with your tutee.   
 
Auditory 
 
If you or your tutee is an auditory learner, you need to hear information in order to understand 
something.  Some tips to help an auditory learner include:  
 

● Recording your study sessions so they may be played back in the future to further 
cement any information or skills that were developed 

● Having your tutee read out loud whenever it is appropriate 
● Asking your tutee to teach you the material as if you do not understand it - suggest that 

they try this exercise at home with their parents and/or guardians   
● Suggesting that your student take notes during your session or during class and have 

them read the notes back to you or themselves  
● Drawing on their potential musical talents - often, auditory learners have a good musical 

ear.  
 
Visual  
 
If you or your tutee is a visual learner, you need to see information to understand something.  
Some tips to help an auditory learner include:  
 

● Recommending that your tutee takes good notes during class or during your session  
● Using diagrams, charts or graphs to conceptualize information - some suggestions are: 

○ Mind Maps, Problem Trees, Graphic Organizers 
● Writing down words or concepts on a large surface (chalkboard, whiteboard, etc) so that 



they may see the entire problem at once 
● Using pictures to connect material to realistic situations  
● Drawing pictures to describe a story, problem, relationship, or technique that your 

student is having difficulty understanding  
 
Tactual 

 
If you or your tutee is a tactual learner, you need to involve touch for them to understand 
something.  Some tips to help an auditory learner include:  
 

● Using notes and lists to help student breakdown information  
● Using physical objects to show potential relationships  
● Utilizing memorization acronyms to help the student remember the necessary steps for 

attacking a problem or situation  
● Allowing your tutee to use their hands when working as much as possible  
● Going outside to show student realistic representations of topics you are studying (if 

possible)  
 
No matter what kind of learner your tutee is, remind them that:  
 

1. Our brains were made to learn.  
2. We learn best from practice.  It is okay to make mistakes.  
3. Our emotions affect how we learn.  Being confident enables you to learn better.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Section 5: Tutor Listening Skills 
 

Listening Skills for a Tutor 
 

When assisting a student in a tutoring session, it is important that you understand what it means 
to be a good listener. Your focus will be entirely on the student and their work, so making sure 
to pay attention to what your student says will help guide your sessions. This will also show your 
tutee that you care about who they are, what they say, and the work they need help with. 
 

● Be patient 
○  When asking a student a question, give them enough time to answer the 

question by leaving some silence for them to think about what they want to say. 
By not speaking again for 10-15 seconds, the student will be able to process 
what you said and come up with a response.  

●  Be active 
○ When your tutee verbalizes something about the work you are completing 

together, respond by including something that they said, for example, “You 
think_____is that correct?” or “So you are feeling____correct?”  

● Provide a challenge 
○ Ask your student to talk you through a math problem that they have completed or 

to give you a recap of a story they read. This will allow you to listen to them put 
the work into their own words and give you a chance to come up with any 
questions you might have. 

● Find a balance 
○ If you are speaking, make sure the tutee understands that it is your turn to talk 

and that if they have a question, they should wait until you are finished speaking. 
This will also teach them how to teach them good listening skills. 

○ If the student is speaking, do not interrupt them. Let them finish what they are 
saying, and if necessary, guide the conversation back to its original focus if it 
gets off track. 

● Be focused 
○ Try to give your tutee your utmost attention by listening closely to what they are 

saying. Keep all personal thoughts and distractions tucked away, and if 
necessary, focus on the student’s face while they talk.  

○ Listen to the way they speak: notice their emotions, their facial expressions, their 
body language and their word choice. Are they upset or frustrated? Do they 
seem positive? Are they slumped in their seat or sitting straight up? Tuning in on 
their moods and physical attributes can help you be supportive and 
understanding. 

● Be creative 
○ If you find that your tutee is stuck or does not have much to say, ask them to 

reflect on what they have learned so far.  
○ If they still do not want to talk, bring your own personal experience into the 

session. “When I was studying this, I got frustrated, too, but I did this to help me.” 



This may prompt them to try again to reflect on their experience or issues with 
what they are studying. 

● Be supportive 
○ Respond with supportive feedback such as, “That is really interesting...” or 

“Please keep telling me about this..” or “I can see that you really enjoyed working 
on this...” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



Section 6: Tutor Questions and Prompts  
 

Questions  
 

There are two types of questions that you can ask when in a session with a tutee: 
 
Open-Ended Questions are generally asked when you want someone to respond with more 
than a word or two. They usually require someone to speak for a longer period of time. 
Examples include: 

● “What did you do in school today?” 
● “Why are you frustrated with your homework?” 
● “How can I help you in our tutoring sessions?” 

 
Close-Ended Questions are generally asked when you expect an answer of a word or short 
phrase. They are usually asked near the end of a conversation or when in a hurry. Examples 
include: 

● “What grade did you get on your math test?” 
● “Can we work together until 4:00 this afternoon?” 
● “Do you feel okay?” 

 
From a tutor’s perspective, you will without-a-doubt ask many open-ended questions. When 
trying to get to know your tutee in your first session or meeting with them in other sessions, it is 
a good idea to ask them open-ended questions to guide them in personal reflection as well as 
through the work you have done together. Throughout your session, asking close-ended 
questions can also be beneficial because the quick, short responses can provide a path for what 
to work on next. 
 
These example questions/prompts can be helpful when beginning or taking part in a tutoring 
session. Remember that it is important that your tutee knows that you are listening to what they 
are saying. Stay attentive and reflect and repeat what they have said. Examples include: 

● “Can you tell me about yourself?” 
● “I want to help you with your studies. What can we work on together?” 
● “How much time do you spend studying this every day?” 
● “What are you having the hardest time with when working on this?” 
● “Can you tell me how to do this type of problem?” 
● “Will you read this paragraph out loud for me?” 
● “What should we work on today so you can feel prepared for your test?” 
● “How did that make you feel?” 
● “What is a verb? What are the action verbs in this sentence?” 
● “Since you are feeling frustrated, what are some things you can do to feel 

better?” 
● “Would you like to take a quick break to recharge and then try again?” 

 



Section 7: Positive Reinforcement 
 

Give Feedback/Positive Reinforcement  
 
When working with your tutee, it is important to offer positive reinforcement in order to increase 
their learning potential. Positive reinforcement should be used to modify a children's behavior by 
reinforcing desired behaviors. This technique has proven effective because it does not use pain, 
punishment, intimidation, yelling, humiliation, shame, guilt or other things that can hurt the child.   
Positive reinforcement can increase a child's self-esteem, emotional growth, well-being and/or 
their relationship with their parent/guardian.  
 
Four Types of Positive Reinforcement 
 
1. Positive verbal reinforcement:  After your tutee does something well, immediately follow 
with comments such as “good,” “fine,” “excellent,” or other statements indicating satisfaction 
with the response. Positive verbal reinforcement is most effective when it is varied and used 
sporadically.  
 
2. Positive nonverbal reinforcement: To indicate a positive message to your tutee through 
nonverbal messages, use postures or gestures that indicate satisfaction or respect.  Some 
examples include sitting next to and turning slightly toward the student, maintaining eye contact, 
and paying close attention to the student's words. Other forms of nonverbal messages include 
nodding affirmatively, smiling, and occasionally adding verbal reinforcement. 
 
3. Qualified reinforcement: This should be used when speaking with a student who 
understands some concepts but still needs further activities to understand supplementary 
information.  The following examples best describe this situation: 
 
Tutor: John, how is malaria spread to people? 
Andrew: I think it is transmitted by bugs, maybe a fly. 
Tutor: You’re right; it’s an insect that carries the disease, but I don’t think it’s a fly.  What other 
insect might it be?  
 
Tutor: Lindsey, for our math problems, what does Please Excuse My Dear Aunt Sally mean?  
Lindsey: Problems, Exponents, Multiply, Divide, Addition, Subtraction  
Tutor: Awesome job getting almost all of the words.  What might be another word for P that 
works better for this situation?  
 
4. Delayed reinforcement: This is best used when you want to emphasize positive aspects of a 
student’s earlier responses by referring back to those ideas. This skill is important to enable 
students to build concepts on their own correct ideas.  For example, you might recall that earlier 
in the tutoring session, Lindsey had explained correctly the acronym for the order of operations. 
Now Lindsey is confused about what comes first. You can begin by saying, “You told me earlier 
that PEMDAS means Please Excuse My Dear Aunt Sally.” 



Section 8: Memorization and Study Skills 
 

Memory Learning Techniques/Study Skills 
 
In order to have a successful tutoring session, it is important to inform students about memory 
learning techniques and study skills they can use in order to be prepared for each meeting.  
 
Memory Learning Techniques are specific and creative types of studying that a student can use 
to be able to remember what they learned.  
 
Study Skills are important for students who need the extra support and motivation to stay on top 
of their studies. Recommend students to… 

● Study in a quiet area without distractions 
○ Turn off the TV, play classical music or no music at all, find a favorite spot at the 

library, ask siblings and parents for some time alone 
● Study at the same time every day 
● Take notes in class and keep them organized in either a notebook or binder so it is easy 

to find them 
● Ask questions during or after class  
● Use a dictionary or thesaurus for tricky words 
● Write homework, things to study, and important things to remember in a planner 

 
The following techniques are ways to improve memory retention. If a student practices these 
suggestions on a consistent basis, they will not only be prepared for tutoring sessions but also 
for their work and time spent in the classroom: 
: 

● Create flashcards with vocabulary, math problems, and parts of speech.  
○ Separate the flash cards into groups of five and practice a group one at a time 

until everything can be remembered - then move on to the next or shuffle the 
cards and go through them continuously 

○ Recommend that a parent, guardian, or friend quiz them after studying the cards 
independently 

○ Review the cards before bedtime and again when waking up 
● Come up with unique rhymes or acronyms to help remember certain facts  

○ Example rhyme: “I before E except after C” 
○ Example acrostic: “Please Excuse My Dear Aunt Sally”  
○ Repeat them over and over again until it comes naturally to remember them 

● Visually memorize an image [works best for visual learners] 
○ Remember the name of a character by imagining that character mentally 
○ Use this technique to memorize what flashcards look like and say 
○ Practice a math problem and study what it looks like after completing it 

● Repeat important facts or a key story out loud 
○ Write down “things to remember” after finishing a chapter of a book 
○ Tell a parent, guardian, or friend what a story was about  



Section 9: Developing Reading Comprehension 
 

Reading is a skill that many students struggle with. Since they tend to have distractions from a 
lot of other activities, students often do not spend a lot of time reading.  This can lead to some 
students feeling embarrassed about their reading skills.  Reading has proven to be the building 
block to academic success, therefore solid skills are necessary for students to be successful in 
all academic areas.  It is important to pay attention to your tutee’s reading skills to determine if 
they might need extra assistance.  Here are a few techniques that might help:   
 
Paired Reading  
 
This technique is great for students who are struggling with confidence with their reading 
abilities.  This exercise involves the student and yourself reading at the exact same time.   
 
First allow your tutee to pick a book of their choice, or perhaps it might be best to ask their 
teacher what book they are reading in class.  Read with the student at the same pace that they 
are reading the material.  If the student mispronounces a word or struggles with a word, stop 
and repeat the word until they get it correct.  Continue reading with the student until they feel 
comfortable reading on their own.   Once the student feels comfortable reading on their own, 
follow along with them only stopping them if they struggle with certain words or phrases.   
 
During this exercise, it is important to provide positive encouragement. Let your tutee know what 
they are doing well and stop to enjoy the book or material.   
 
Frequently Asked Questions about Paired Reading: 
 
Q: I am not very confident about my reading abilities out loud. What if I make mistakes? 
A: You do not need to be an excellent reader.  If you happen to make mistakes, show your tutee 
how you address the problem and move on.  Lead by example.  
 
Q: My tutee is always making mistakes while reading, and keeps choosing books that are too 
hard. What should I do? 
A: Begin by reading the first few pages of the book aloud to him. Also, try pointing to each word 
as you go. You might want to get easier books to read from. 
 
Q: My tutee always chooses “easy” books to read.  Is this okay? 
A: Yes!  It is good that they are reading!  Try to encourage them to challenge themselves.   
 
Do not worry if you end up adapting the paired reading process.  What is most important is 
reading with the child. 
 
The SQ3R Study Method  
 
This technique is best for students who have more developed reading skills. This exercise will 



allow for active reading with your tutee.   
 
S = Survey: Survey the material, paying particular attention to headings, topic sentences, maps, 
charts, graphs, and words you do not understand. 
 
Q = Question: If questions are not included in the reading, work with your tutee to come up with 
a list of questions.  Develop questions that incorporate information from the reading.  
 
3R = Read the material through right away.  Read so you can answer the questions you have 
created after reading through the material. Recite. Answer the questions you have created 
without referring to the material. Review. Recall and review the major ideas or words from the 
material you have just read.  Before the end of your tutoring session, you may ask your tutee to 
try and recall the information again.    
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 



Section 10: Developing Writing Comprehension 
 

Writing is an integral part to a student’s education - we use it almost just as much as we speak. 
Students may struggle to form sentences or put their thoughts together, however, if you give 
them positive enthusiasm, feedback, and support outside the classroom, they may be more 
motivated and excited about improving their writing comprehension and styles. 
 
It is also important to take into consideration what age your student is and speak with their 
instructor about what learning objectives the student should be meeting at that time. While it is 
perfectly acceptable to work on skill-building activities of all sorts, you want to make sure it 
aligns with what the student should know at that point. If they are behind the curriculum level, 
you will need to come up with activities to help them reach the suggested objectives. If they are 
beyond the level they needed to reach by that time, this will give you more freedom with your 
choice of skill-boosting activities and short lessons. 
 
The best way to work on writing skills is to do just that: write. To get a student writing outside of 
your sessions, you can assign a journal jar. Within a jar, place writing prompts that a student 
can journal about. The prompts can be things like, “My favorite holiday is___because___” or 
“When I feel sad, I ___” Each night (or two or three times a week), the student should reach into 
the jar and pick out a prompt and then write a response to it in a journal. Depending upon the 
age and skill of your student, the length of the writing will differ. 
 
If students struggle with a certain skill set, for example, spelling, come up with creative lists of 
spelling words for them to practice each week. If they struggle with putting thoughts together, 
the following activity could be helpful for them: 
 
Set a timer for three to four minutes. Explain to your tutee that during that time, you are not 
allowed to talk to each other, but will instead have a “silent conversation” through writing. You 
will write back and forth to each other about whatever subject you choose to write about. Make 
sure that you balance out the writing time, giving your student a little more time to respond. This 
will help them work on their basic writing skills as well as force them to put thoughts together 
with a pencil instead of through speaking. 
 
Another well-known writing activity is RAFT Writing which can be found in the appendix section 
of this guide. 
 
 
 
 
 
 
 
 
 



Section 11: Developing Math Comprehension 
 

Math tutoring should be an interactive experience between the tutor and the student. A math 
tutor should not do problem after problem, talking about the steps and watching the student 
pretend to understand the concept. It is important for tutors to recognize that tutoring one 
student in math is just like teaching math to a class. Students need to be active and involved in 
the process. Here are a few tips to help when tutoring a student in math.  
 
Verbalize the Steps 
 
Encourage your tutee to constantly think out loud as they are solving a problem. This strategy 
helps for two different reasons. First, it allows your tutee to remember their steps because not 
only are they doing them, but they are verbalizing each part of the solution. This will help their 
memory when solving problems independently. Second, it allows you to understand how your 
tutee is thinking about the problem in their mind.  When working with your tutee, if they are 
verbalizing steps and then they make a mistake, you will know that your support is needed at 
that time. When a student is working silently, you will have no idea when they are confused or 
struggling. Insisting that your tutee verbalize each problem will give you a chance to help them 
when an issue arises, not when they are completely overwhelmed with the problem. Also, if you 
are teaching a new concept, ask your tutee to verbalize it afterwards so you can make sure that 
they understand the concept in their own words.  
 
Be Creative 
 
Even though you are working with your tutee in a one-on-one environment does not mean you 
need to stay seated. Especially if you student is a visual or tactual learner, you might want to 
use methods that encourage your tutee to develop skills in fun ways. For example, if they are 
learning to add and subtract fractions, have them walk up and down a number line that you 
have both created. If they are learning the metric system, use charts, graphs or illustrations 
around the room to help them understand the concepts. Remember, encourage your tutee to 
have fun with numbers; math can and should be a fun subject! Help them by drawing pictures to 
help them remember rules or cartoons that will help with definitions. 
 
Use Manipulatives 
 
Perhaps most importantly, children learn math well when they can physically see an abstract 
concept. Using manipulatives help to serve this purpose. You can use objects from the 
classroom, your home, or even the student themselves. For example, you might want to use 
pennies to illustrate the concept of percents. You can have your tutee actually slide the penny 
one place to the left to illustrate 10 percent. When your tutee  "physically moves" the decimal 
point, they will see the concept clearly. Another example is to use fruit when working with 
fractions.  Manipulatives can be useful for any level, with any student, and will help develop 
concrete understanding for abstract concepts. 
 
 
 
 
 
 



Appendix 
 

Student Activities and Resources 
 

Student Learning Styles  
 
If you wish to have your tutee take a test to determine their learning style, please use this link:   
 
http://www.educationplanner.org/students/self-assessments/learning-styles-quiz.shtml 
(Education Planner) 
 
Tutoring Planning/Monitoring  
 

 
(Source: VSAC Tutoring Manual)  
 



 
 
(Source: VSAC Tutoring Manual) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Effective Listening  
 

 
(Source: VSAC Tutoring Manual) 
 
 

 
(Source: VSAC Tutoring Manual) 



 
Reading Exercises  

 
(Source: VSAC Tutoring Manual) 
 
 
 
 
 



Concept Map 
 

 
 
(Source: http://www.adlit.org/strategy_library/)  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Inquiry Chart  
 

 
(Source: http://www.adlit.org/strategy_library/) 
 
 
Writing Exercises  
 
RAFT 
 
RAFT is a writing strategy that helps students understand their role as a writer, the audience 
they will address, the varied formats for writing, and the topic they'll be writing about. By using 
this strategy, teachers encourage students to write creatively, to consider a topic from a different 
perspective, and to gain practice writing for different audiences. Students learn to respond to a 
writing prompt that requires them to think about various perspectives (Santa & Havens, 1995): 

Role of the Writer: Who are you as the writer? A pilgrim? A soldier? The President? 
Audience: To whom are you writing? A political rally? A potential employer? 
Format: In what format are you writing? A letter? An advertisement? A speech? 
Topic: What are you writing about? 

 
Benefits  
Students must think creatively and critically in order to respond to prompts, making RAFT a 
unique way for students to apply critical thinking skills about new information they are learning. 



RAFT writing is applicable in every content area thereby providing a universal writing approach 
for content area teachers. 
 
Create the Strategy  

1. Explain to your students the various perspectives (mentioned above) writers must 
consider when completing any writing assignment. 

2. Display a RAFT writing prompt to your class and model on an overhead or Elmo how 
you would write in response to the prompt. 

3. Have students react to another writing prompt individually, or in small groups. It works 
best if all students react to the same prompt so the class can learn from varied 
responses. 

4. As students become comfortable in reacting to RAFT prompts, you can create more than 
one prompt for students to respond to after a reading, lesson, or unit. Varied prompts 
allow students to compare and contrast multiple perspectives, deepening their 
understanding of the content. 

 
Sample RAFT Prompts  
 
R: President  
A: Congress 
F: Speech  
T: Immigration  
 
R: Child   
A: Tim Lincecum (SF Giants Player)  
F: Letter  
T: Asking for an autograph  
 
(Source: http://www.adlit.org/strategy_library/) 
 
 
 
 
 
 
 
 
 
 
 
 
 



Story Map  
 

 
(Source: http://www.adlit.org/strategy_library/) 
 
 
 
 
 
 
 
 
 
 
 
 



Math Exercises  
 
Scientific Notation Worksheet  
 

 
(Source: Simple Solutions) 



Integer Flash  
 
Here's a great two-player card game, which will definitely engage your child while she practices 
multiplying integers. Learning how to multiply positive and negative whole numbers is an 
important skill that she'll be using outside of the classroom as often as she does while she’s in 
it. This challenge will have her finding the correct products in no time! 
 
Materials:  

● Deck of cards with the face cards (jacks, queens, and kings) removed 
● Two players 

 
Directions:  

1. Shuffle and deal the deck of cards face-down equally to both players. Explain that 
for the purposes of the game aces = 1. 

2. Tell them that each red card symbolizes a negative integer, and each black card 
symbolizes a positive integer. 

3. For round 1, ask both players to turn over a card at the same time and show it face 
up on the table. Whoever announces the correct product, (answer), aloud first, wins 
both cards. If there’s a tie, both players can keep their cards. 

4. Players continue until one of them has all of the cards. 
5. Whoever has the most cards at the end of the game wins! 

 
Here's a cheat sheet to remind players how integers work: 
3 x 3 = 9 
-3 x -3 = 9 
3 x -3 = -9 
-3 x 3 = -9 
 
(Source: Education.com)  
 
TIC TAC TOE PERCENTS 
 
Figuring out percentages is an important skill for every middle school student to master. Help 
your child improve his calculations by practicing with our Tic-Tac-Toe grids! Your student will 
love competing against you for the highest score! 
This take on the classic game of Tic-Tac-Toe is a great way to help your child learn conversion. 
Who knew math could be such fun? 
 
Materials:  

● 1 sheet white paper 
● 1 marker 
● 1 friend 
● 1 ruler 
● Calculator 

 
Directions:  

1. Using the ruler and the marker, help your child draw 10 horizontal (side to side) 
lines on the paper. Make sure she draws them as evenly spaced as possible and 
that they stretch the width of the paper. 

2. Then, still using the marker and the ruler, help her draw 10 vertical lines on the 
paper, on top of the horizontal lines. Make sure she draws them as evenly spaced 



as possible and that they stretch the full length of the paper. 
3. You should end up with a total of 100 empty boxes. 
4. Then, give her the marker and encourage her to write the corresponding decimal 

and fraction for each box. 
5. For instance, the first box would have .01 and 1/100 written in it, the twelfth box 

would have .12 and 12/100 written in it, the 25th box would .25 and 25/100 written 
in it. 

6. To play the game, your child and her friend should take turns. 
7. The first person must use their calculator to convert both the fraction and decimal in 

any box of their choosing to percentages (To convert the fraction to percent, divide 
the top of the fraction by the bottom, then multiply the result by 100. To convert 
decimal to percent, move the decimal point two places to the right and add a 
percent sign %.) 

8. If they correctly convert both the fraction and the decimal to a percent, they get to 
put either an X or an O in the square. 

9. After the first player is done, the second player should take his turn. 
10. The first player to hit 10 squares in a row is the winner. 

 
(Source: Education.com)  
 
Algebra TIC TAC TOE  
 
Once students hit Algebra, math gets a lot more tricky. In order to build a strong foundation for 
higher-level math, practice is essential. Try a new approach to working with variables and 
equations by playing this tic-tac-toe game and watch your kid's math confidence increase 
exponentially. 
 
Materials:  

● 9 sheets of white paper 
● Markers 
● A friend 

 
Directions:  

1. Help your child draw a nine square tic-tac-toe grid on each of the sheets of white 
paper with the black marker. 

2. Next, have your child arrange the sheets of paper into a 3 x 3 grid with the tic tac 
toe grids facing up. 

3. Then, take over duties and write a random algebraic equation in each of the 81 
spaces. For example: 3x+5= ?  x=8. 

4. Have your child and another player take turns trying to solve the various problems 
contained within the grids. 

5. If either player can successfully solve a problem, they can put either an X or an O in 
the square.  

6. Whoever gets tic-tac-toe on a given sheet by solving three problems in a row on a 
given grid can turn the sheet over and mark it with an X or an O.  

7. To win, a child must successfully get three sheets in a row. 
 
Helpful Tip: Want to play this game multiple times and really solidify your kid's algebra 
knowledge? Laminate the sheets and play with dry or wet erase markers. 
 
(Source: Education.com) 



Student Characteristics  
 

 
 
(Source: VSAC Tutoring Manual) 



 
(Source: VSAC Tutoring Manual) 
 
 

 
 
 
 


